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Add External Training Letter of
Verification

1 Click "Add Record"
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2 Click the "Date Completed" field.

3 Enter today's date. This will make sure that your training is applied to the
certification path that you are currently enrolled in.
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4 Ignore the "Expiry Date" field and leave blank.

5 Ignore the "Type" field and leave blank.
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6 Ignore the "Amount" field and leave blank.

7 Click the "Attachments" field.
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8 Upload as many attachments that you need.

9 Click 'Create'. Once your training is approved by a member of the CLIA team, it will
show as 'completed' on your certification path.


